Appendix 3 to the Regulations for awarding benefits to students
List of documents specifying the income of the student and his/her family members
Persons applying for a need-based grant for the new academic year are required to submit each time documents until 15 October in the Student Affairs Department.
Benefit application (Appendix 2) along with the student's declaration (Appendix 4) and the following documents confirming the amount of income for the previous tax year.

Certificates from the Tax Office about the amount of income for the previous tax year obtained by family members remaining in the same household (all adult persons in the student's family, the student included, are required to submit certificates from the Tax Office)
· if the parents filed a tax return jointly - it is sufficient to present a joint certificate with details for each parent's income separately
· ZUS/KRUS certificate or statement on the health insurance contributions actually paid (Appendix 10)
· Certificates from the Tax Office of family members who file their tax returns under the Act of 20 November 1998 on lump-sum income tax on revenues earned by natural persons should contain information about: a) the form of the tax paid; b) income amount; c) the tax rate; d) the amount of tax paid in the previous tax year.
•
Persons who receive income that is not subject to income tax, for example, certificates on allowances, odd jobs, etc. A list of such income is included in declaration 2 (Appendix 8)
•
Farmers - a certificate from the Municipal Office (or payment order) about the size of their agricultural farm expressed in physical and comparative fiscal hectares for the previous tax year and certificates from the Tax Office
•
Pensioners and annuitants - certificate from the Tax Office and a certificate from ZUS/KRUS on the amount of health insurance contributions actually paid
•
Single parents of a child submit: the court's judgement on maintenance obligations or a statement about the amount of child support received or a decision from MOPS to grant maintenance or a benefit for single parenting. Where there are no such benefits, one should provide: a copy of birth certificate (long form). If the court's decision to grant maintenance was issued earlier than the tax year to be settled, you must complete Declaration 2 of the Regulations (Appendix 8).
•
An unemployed person provides a certificate from the Tax Office and from the Labour Office stating that he/she is a registered person and in what amount he/she receives a benefit (net amount) or that he/she does not receive it. After three months, the student should provide another certificate from a parent's Labour Office if he/she is still an unemployed person. In the absence of a certificate from the Labour Office, one must provide a document confirming one's accession to health insurance.
-
 Loss or gain of income (Appendix 5) - a document confirming gaining or losing of income should be provided. The document confirming the fact of obtaining income may be: a certificate from the Labour Office on employment and net income for one month, a decision on obtaining a pension, annuity and other documents confirming a change in income.
-
With income below 528 zlotys per person in the family one must also include certificates from the Municipal Social Assistance Centre or another Centre stating that the family have requested aid because of difficult financial situation.
-
An application for a need-based grant should also be accompanied by:
	- certificates from secondary school or university about siblings being educated
- certificates from the siblings' primary school (when a student applies for financial aid for the first time),
- birth certificates of the student's siblings/children - children up to 7 years old - only if the student is applying for financial aid for the first time
- copy of a marriage certificate in the case of married students
	- copy of the final judgement of the court on divorce or separation (if any)
- copies of the parents' death certificates (where one or both of them are dead)


•
 in the case of obtaining income and benefits abroad appropriate documents issued by foreign equivalents of Polish offices, containing data analogous to those required in the case of income obtained in the country (translated into Polish by a sworn translator) should be submitted.
•
Students applying for an increased grant due to their living at student residence or another facility are obliged to submit a declaration stating that their daily commuting from the place of permanent residence to the university would prevent or significantly hinder their studies (Appendix 9)
•
Students applying for a grant for the disabled persons are required to provide a certificate of disability issued by the competent authority
Additional information:
1.
The income on the basis of which the student applies for financial aid is calculated on the basis of the Act of 28 November 2003 on family benefits and the regulation of the Minister of Economy, Labour and Social Policy on the manner and procedure in cases regarding granting family benefits and the scope of information to be included in the application, attestations and declarations on establishing the right to family benefits
2.
The term family covers the following persons:
	a) parents,

b) legal guardian,
c) actual guardian,
	e) student's spouse and children,
f) siblings being educated and dependent on their parents until 26 years of age, with the exception of siblings learning in military schools or other institutions providing 24-hour maintenance 


3. 
A student may apply for a need-based grant without showing income earned by persons referred to in point 2 letters a, b, c and "e" if he/she:
-
he/she does not run a household together with any of his/her parents and confirmed this fact in a declaration (Appendix 11) and meets one of the following conditions:

a)
he/she is 26 years of age,

b)
he/she is married,

c)
he/she has dependent children
- 
if he/she meets all of the following conditions:


a)
had a stable source of income in the previous tax year,


b)
has a stable source of income this year, in the months preceding the month of submitting the declaration (Appendix 11) 


c)
his/her monthly income in the periods referred to in letters a and b is higher than or equal to 1.15 of the sum of the amounts specified in Article 5 item 1 and Article 6 item 2 point 3 of the Act of 28 November 2003 on family benefits.
In the case of students or students' families whose monthly income per person in the family does not exceed PLN 528, the Faculty Grant Commission or the Appellate Grant Committee refuses to award a need-based grant, if they do not attach to a need-based grant application a certificate from the Social Assistance Centre on theirs or their family's income and property situation. The burden of proof of a difficult financial situation lies with the student (Article 88 (4) and (5) in conjunction with Article 87 (1) of the Law on Higher Education and Science).
A complete set of documents should be submitted to the Student Affairs Department Room 26 ul. Kilińskiego 1, 15-089 Białystok.
Additional information may be obtained on  085 748 54 27 
